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1. Important Academic Points 3%, &

* Google Classroom
a) Agenda (the teacher will upload what he/she has done in the class and the H.W. the
students should do)
b) H.W. (RESPONIBILITY OF THE STUDENT, HE/SHE HAS TO DO THE H.W.)

e Evaluations scheme

a) Monthly & Evaluation schedules will be announced and published on the school website
and on Google classroom as well

b) Each student will have a special code to view their marks on the website

c) Weekly Evaluations

d) Homework

e) Attendance and Behavior

. Office Hours
. Parents Meeting (Once every term)
. A WhatsApp group will be created for each class. The names of the students who have not

completed their homework will be posted in the group at the end of each school day.
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2. Trips

* One trip every Term (Dates will be announced on the school calendar))
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3. Rules

Mr. Ihab Isaac
Disciplinary Committee Official

0
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* Good Appearance:
-Clean and ironed school uniform
- Black or white shoes and white socks
- shorts are not allowed
- Hair:
Boys: short haircut, clean and shaven chin
Girls: hair tied in black or white hair bands, hair dye is totally not allowed
- Nails:
Boys: short neat nails
Girls: short neat nails, forbidden to wear any nail polish or gel, accessories
are totally not allowed
Girls can only wear 1 pair of small earrings (studs).
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3. Rules

Mr. Ihab Isaac

Disciplinary Committee Official

* Quietness (Classes, stairs, floors)

* Mobile phones are not allowed.

* Smart watches are not allowed.

* Buying or selling is totally forbidden among the students

* Arrival time: students are allowed to arrive at school maximum by 7:45 am
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English Department

Ms. Amany El Massry & Ms. Marian Naguib
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€ Welcome to First Preparatory English Orientation

Dear Parents,

Welcome to the new academic year! We are thrilled to introduce an enriched, highly advanced English
curriculum designed to elevate your child’s linguistic proficiency, critical thinking, and exam readiness.

Below is a comprehensive guide to our curriculum structure, materials, literature integration, and academic
expectations for both our Advanced Level (AL) and Ordinary Level (OL) programs.

% The New Upstream Series: A Brief Overview

This year marks the launch of New Upstream (published by Express Publishing) as our core Advanced Level
(AL) English curriculum throughout the Preparatory and Secondary stages.

* The Academic Journey: The series consists of five progressively challenging levels that develop language
proficiency from B1 all the way to C1.
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English Department

Ms. Amany El Massry & Ms Marian Naguib
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English Department

Ms. Amany El Massry & Ms. Marian Naguib

The Starting Point: To set a high standard of academic excellence, our First
Preparatory students will begin directly with Book 2 (B1+ level).

= Upsiream

Student’s Book
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W\ Advanced Level (AL) Materials & Curriculum
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The New Upstream B1+ curriculum bridges the gap between intermediate and upper-intermediate academic fluency through
a theme-based structure consisting of eight modules. Each module comprehensively tackles the four core language skills
(Reading, Writing, Speaking, and Listening). Our strict academic objective is to successfully complete all eight modules
of the New Upstream book.

Inside the Student's Book:

This textbook is exceptionally well-organized and specifically built to support independent student learning and review. It
features:

» Detailed Grammar Reference: Located at the back of the book, providing comprehensive, step-by-step explanations of
all syntax concepts covered in the units.

« Complete Vocabulary List: A systematic appendix featuring definitions for key terms, advanced collocations, phrasal
verbs, and idioms to enhance student vocabulary.
Every student will receive and must bring the following essential AL materials:

« The Student’s Book: Highly structured for core classroom learning.
Prep. 1 Orientation 15
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Ms. Amany El Massry & Ms. Marian Naguib B ot g

*The New Upstream Booklet: This teacher-designed booklet contains plenty of targeted exercises explicitly
mimicking the mid-year and final exam format to ensure rigorous preparation.
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®® Introducing English Literature

For the first time, literature is being introduced into the preparatory tier to foster deep analytical skills and

sophisticated vocabulary. Students will explore:

* The Classic Novel: Wuthering Heights by Emily Bronté

* The Shakespearian Drama: The Merchant of Venice by William Shakespeare

* The Literature Booklet: A dedicated companion guide for textual analysis, character studies, and thematic
discussions.

&7 The Ordinary Level (OL) Program

The Ordinary Level (OL) course runs parallel to our advanced track but is treated as a completely separate
educational entity with its own dedicated resources:

*OL Course Book: Focused entirely on mastering the core national curriculum requirements.

*OL Assessment Booklet: A specialized booklet where all routine OL weekly assessments will be completed.

Students must
Prep. 1 Orientation 16
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To maintain an organized and highly focused learning environment, we require your strict cooperation regarding
the following school policies:

1. Required Copybooks (Three Total)

Students must have three separate copybooks:

* Copybook 1: Exclusively for Writing genres and composition modelling.

* Copybook 2: Assigned for AL Weekly Assessments.

* Copybook 3: Assigned for OL Coursework.

Vital OL Booklet Rules:

1. Mandatory Attendance: The OL Assessment Booklet must be present with the student during every single OL
session.

2. Clear Identification: Students must write their full names clearly on the cover of the booklet.

3. Strict Quiz Policy: Students must answer their weekly quizzes directly inside this booklet. The teacher will not
receive any loose papers if a student fails to bring their booklet on the day of a quiz. Missing booklets will
directly impact quiz submission and grading.
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2. Teaching Strategy & Full Program Delivery
Home assignments are compulsory, and teachers will enforce a rigorous follow-up system. Serious disciplinary
action will be taken against students who fail to submit their assignments by the due date.

3. Continuous Assessment
Progress will be continuously monitored via:

*Weekly assessments (to reinforce immediate lesson retention).
*Monthly exams (to evaluate overall modular comprehension and exam readiness).

3 Partnering for Success

We kindly ask you to ensure that your child checks the school agenda every single day to stay on top of daily
homework, announcement updates, and assessment schedules. Your proactive involvement at home is the
cornerstone of their success.

On behaif of the English Department, we wish our beloved students a highly successfi inspining, and
fruitful sohool year!
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Arabic & Islamic Religion Department

Dr. Mohamed lbrahim & Ms. Mona Maarek
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Math Department

Ms. Manal Atallah

V3

Each class has 6 sessions weekly

All lessons are going to be explained in class.

Our plan for each session:

1. A quick revision will be done on the previous lessons at the beginning of each
session to help the student link the new lesson with the previous ones.

2. Explain the new lesson according to our syllabus.

3. All the questions in booklet will be solved in class or done as a homework. So, do
not forget your booklet.

4. Homework will be checked in the class for recording marks, and an answer key
will be uploaded on Google classroom.

5. A graded quiz will be held in class every week in the copybook based on the
previous lessons.

6. We have one copybook + Sc. calculator
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Math Department

Ms. Manal Atallah

Monthly:
*A graded monthly Exam will be held in class according to the calendar of each
month.

* The exam will be graded and the marks will be uploaded on the site.

Follow up :

*Daily, we will check the homework and if the student did not do it, we will inform
the parents.

*The work done in class will be uploaded daily on google classroom.

*Student’s monthly evaluation is according to: student’s attendance, behavior,
homework, communication in class with the teacher, weekly quizzes and the
monthly exam.
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Science Department

Ms. Nermine Anis

)
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Welcome to a new school year, wishing our students a successful and fruitful year.

We need to inform you about some important points:

1. The students are going to study from the school science booklet that contains full
explanations, different types of questions and plenty of exercises.

2. Homework gquestions are going to be from the booklet on the part that was

explained during the lesson and according to the instructions of the Ministry of
Education.
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Science Department N

Ms. Nermine Anis

- H.W. helps the student to be a responsible independent person and to learn time
management.

- Helps teachers to determine how well the lessons are being understood by their
students and to correct their mistakes.

- Helps the student to review and study the class materials.

3. Classwork sheets for evaluation are going to be held regularly during the science
lessons, beside the monthly evaluation. Try not to miss any.

4. The student will not be allowed to attend the practical class in case of non-
compliance with the laboratory regulations.
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Science Department

Ms. Nermine Anis
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5. The main route of communication is the Google classroom, explained parts,
homework, classwork and any other information will be uploaded on it.

6. Activities: Extra-Curricular Activities are a part of the education system where
students indulge themselves in another way of learning outside their textbooks.

They contribute to boosting one’s self-confidence and overall personal development.
Teachers are going to explain all about activities in class. We will not accept any
ready-made activities.

7. Please be sure that your phone numbers are updated at the student affair to
facilitate our communication.
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Mr. Bassam Helmy / Mr. Ihab Isaac
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Mme. Gehane Amin
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Mme. Gehane Amin
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Computer Department

Ms. Marian Boules

Dear Prep 1 Students,

Welcome to the academic year. To ensure a structured and successful learning experience,
please review the operating guidelines and working plan for the Information and
Communication Technology (ICT) course below.

1. Primary Learning Materials

* Course Booklet:
The official ICT booklet serves as the primary study resource for this course.
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Ms. Marian Boules

2. Weekly Worksheets & Assessment

* In-Session Exercises: Students will complete a weekly worksheet during class,
covering the concepts taught in the previous lesson.

* Review & Feedback: Upon collecting the worksheets, the teacher will review and
correct the answers interactively with the class.

* Answer Keys: The official model answers for the worksheets will be published on
Google Classroom for your reference.

3. Homework Policies

* In-Class Evaluation: Homework assignments will be checked by the teacher during
class sessions, during which select questions will be solved together.

* Answer Keys: Model answers for both the booklet exercises and homework
assignments will be uploaded to Google Classroom following the homework due
date.
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Ms. Marian Boules
4. Google Classroom Utilization

Students are expected to monitor the Google Classroom platform regularly to keep
track of:

* Daily Agenda: Continuous updates on daily class activities.
* Answer Keys: Uploaded model answers for worksheets, booklet homework, and
revision sheets.

* Schedules: Key dates for upcoming worksheets, practical assessments, and official
examinations.

5. Official Examination Structure

Student performance will be formally assessed through the following examination
schedule:

 Monthly Exam: Conducted periodically throughout the term.

* Practical Exam (at the end of each term): Administered at the conclusion of each term
to assess hands-on skills.

* Final Term Exam: Comprehensive exam held at the end of each term.
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